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Essential qualification and experience:

Two year full time Post Graduate Diploma in Management or MBA with minimum 2 years of
working experience in social sector (Urban, Rural, Health, Educationetc) under Central or State
funded project and any IT Certification Course from recognized institute (Minimum 6 month
Course).

Or
Masters in Social Works (MSW) with minimum 2 years of working experience in social sector
(Urban, Rural, Health, Education etc) under Central or State funded project and any IT
Certification Course from recognized institute (Minimum 6 month Course).

Or
Masters in Computer Science or Information Technology or MCA or BE/B.Techin Computer
Science /Information Technology) with minimum 2 years of working experience in social sector
(Urban, Rural, Health, Education etc) under Central or State funded project.

Desirable Experience:
Proficient with MS office and web enabled IT services.

Program implementation, monitoring and evaluation.

Experience in leading a multidisciplinary team of officials and professionals.

Strong leadership, administration, analytical, communications, interpersonal and project
management skills is essential for this position.

Good understanding of government requirements and administrative functioning of government.
Possess good and consistent academic records

Experience of working with Government institutions especially in Urban Development
Department will be given preference.

Key Responsibility Areas:

Responsible for providing need based Technical Assistance to staff of all ULBs of District.
To prepare work plan MIS regarding activities under difterent components of SBM.

To assist ULBs of the whole District in preparation of data relating to its performance.
Responsible for the ensuring proper implementation of MIS at the ULB level, compilation of
information across the District’s ULB and submission of the same to the State level.

Oversee the development of capacity building modules related to MIS etc.

Preparation of monthly and quarterly reports and other technical reports.

To inform educate and communicate citizen about the objective of Swachh Bharat Mission
(Urban).

To prepare plan for awakening citizen about elimination of open defecation.

To impact awareness to citizen about the need of proper solid waste management and explain
their role in achieving the objective.

To act under the direct supervision of State Mission Directorate /Municipal
Commissioner/Executive Officer.

Showcasing good urban practices through short documentary films to citizens and ULB Staff.
Effort of making ULB clean, sanitized and open-defection free.

Encourage the team to produce high quality reports, maintain high standards of output quality,
deliver presentation on the outputs/ deliverables/ reports and execute work plan to deliver the
project on time.

She/he should have ability/willingness to travel in all ULBs of the District.

Any other work assigned by the superior authority.




. Essential qualification and experience:
ARG T W HH

3 e Degree in any discipline.
PEIC e PGDCA or O level or CCC from any recognized University/ Institute.

MTSC) e Working experience of MS Office, MS office (Excel, Word and PPT etc), offline and web based
Computer Applications.
Bl UG—178 e Hindi (Min25Word/Minute) & English (Min30Word/Minute) Computer Typing.

o Working knowledge of Internet/Email/Website.
(|3 ol IR JREITAR e Offline and online Computer Data Entry.

UGl B W WFT—1| pesirable Experience:

> W) Proficient with MS office and web enabled IT services.

Good understanding of government requirements and administrative functioning of government.
Possess good and consistent academic records.

Experience of working with Government institutions especially in Urban Development
Department will be given preference.

Key Responsibility Areas:

To assist in all kind of office related works.

Hindi and English computer typing.

Initiate files and preparing notes.

Offline and web based data entry

File and Record Management

Dak Dispatch, Receipts Entry, Telephone, Fax, Photocopy etc.
Any other work assigned by the superior authority.
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Tl TR IIRTEIUIAR gl & G&r fead g—

Hel T h—01

gglt\lePl(J);I ;)":: TOt;/Il,II,’SO(s:t of * CATOGORY WISE
Specialist
SINo Division District Fotalts | Total-178 (UN-90,
(UN-11, OBC.| OBC48,SC-37& | UN 0BC sc sT
4 & SC-3) ST-3))

Bagpat 1 7 5 1 1 0
Bulandsahar 1 16 9 4 3 0
Meerut |GautamBuddhNagar 1 5 3 1 1 0
1 Ghaziabad 1 5 2 1 0
Hapur 1 3 0 0 0
Meerut 1 12 7 3 2 0
Muzaffarnagar 1 9 6 2 1 0
2 | Saharanpur [Saharanpur 1 10 6 2 2 0
Shamli 1 9 6 2 1 0
Badaun 1 19 11 5 3 0
Bareilly 1 19 11 5 3 0

3 Bareilly ——
Pilibhit 1 5 2 1 0
Shahjahanpur 1 6 2 1 0
|Amroha 1 1 1 0
Bijnor 1 17 10 4 3 0
4 | Moradabad Moradabad 1 1 1 0
Rampur 1 1 1 0
Sambhal 1 1 1 0
Total 18 178 112 39 27 0

* UNRESERVED (UN), OBC (Other Backward Cast), SC (Schedule Cast) & ST (Schedule Tribe)

AT /dd9 BT faaRor fead 8-
.. District Proagram Multi Tasking Staff
NO. Particular Manage.r c.um IT cum Computer

Specialist Operator

1 Employee In Hand Salary (Col. No.5-4) 35000.00 8625.00

2 ESI Employee Contribution @ 1.75% (of Col. No.5) N/A 175.00

3 EPF Employee Contribution @ 12% (of Col. No.5) N/A 1200.00

4 Total (EPF & ESI ) Employee Contribution (Col. No.2+3) N/A 1375.00

5 Salary (Min. Wages) 35000.00 10000.00

6 ESI Employer Contribution @ 4.75% (of Col. No.5) N/A 475.00

7 EPF Employer Contribution @ 13.15% (of Col. No.5) N/A 1315.00

8 Total (EPF & ESI ) Employer Contribution (Col. No.6+7) N/A 1790.00

9 Total Amount (Col. No. 5+8) 35000.00 11790.00
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1 Working experience of MS Office (Excel, Word, PPT etc.,) offline and web based application
2 Computer typing speed Hindi (min. 25 wpm) and English (min. 30 wpm)
3 Working knowledge of internet/ email/ website
4 Offline & online computer data entry
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Desirable Experience Required for State Mission Directorate (SBM-Urban), Urban

Local Bodies Directorate, Uttar Pradesh

Desirable Experience For Multi Task Staff cum Computer Operator

S.No. | Desirable Experience Functions Yes No Remark
1 Proficient in MS office
Web enabled IT services
2 Good Understanding of Administrative functioning and Government
requirements
3 Experience of working In Urban Development Department
with Government
institutions
4 Academic records 3 marks | 2 marks | 1 marks | Obtained Marks
Do for for for
It div. | 2Mdiv | 3<div.
v
High School
Intermediate
Graduation

Total Marks Obtained




Desirable Experience Required for State Mission Directorate (SBM-Urban), Urban

Local Bodies Directorate, Uttar Pradesh

Desirable Experience For District Program (SBM-Urban) Manager cum IT Specialist

S.No. Desirable Experience Functions Yes No Remark

1 Proficient in MS office
web enabled IT services

2 In Program Implementation,
Monitoring
Evaluation

3 Experience in Leading a multidisciplinary team of officials and
professionals

4 Strong essential quality | Leadership

of Administration

Analytical
Communications
Interpersonal
Project Management Skills

5 Good Understanding of | Administrative functioning and Government
requirements

6 Experience of working | In Urban Development Department

with Government
institutions
7 Academic records 3 marks | 2 marks | 1 marks | Obtained Marks
for for for
Do Itdiv. | 2¢div. | 39div.
v High School

Intermediate
Graduation

Total Marks Obtained




